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	Event/Activity
	

	Date(s)
	

	Location
	

	Group
	
	Group Leader
	

	Contact Address
	

	Phone
	
	Email
	

	Responsible body, for example Church Council/Circuit Meeting
	



	Activity
	Possible Risk
	Prevention
	Action to be taken to reduce risk
	Person/People Responsible

	Transport
	Accident
	Coach hired with driver
	Reputable coach hire firm engaged to provide transport and arrange driver.
	

	Trips, slips and falls
	Cuts and bruises
	All to remain seated during journey
	All to be advised about movement on the journey and provision of first aid kit.
	

	Travel
	Travel sickness
	All on journey to be asked to bring travel sickness medication if needed 
	Bucket, wipes and newspaper to be bought on the trip by leader to be used if needed.  
	

	During visit
	Missing/lost people
	Departure time and location of departure point to be specific and adhered to
	All attending will provide their mobile contact numbers and also carry a note of the leaders mobile number.
	

	General Safety
	No mobile phone/phone u/s
	Check phones and watches before shopping
	Where necessary, stay in pairs
	

	Shopping
	Illness, Slips and falls
	General care
	First aid kits available throughout the centre. Security staff also on duty.
	

	Walking
	Heat exhaustion/Heat stroke/dehydration 
	All have been advised by email  to bring sufficient water or a hot flask to last all day. Additional bottles of water will be carried in the back-up vehicle.
	All will be advised at the start of the walk to drink at regular intervals. 
	

	Transport
	Driver recruitment, qualification and insurance 
	All drivers safely recruited and hold full clean driving licence for more than two years. All drivers covered by Business Insurance. 
	Driving documents verified by Circuit Officer.
	

	Transport
	Accident 
	Seat belts to be worn by all passengers.
	Leaders(s) to check all passengers are wearing seat belts.
	

	Seasonal and environmental weather conditions
	Volunteers/ children

Slips trips and falls due to wet conditions;
exposure to extreme weather - cold, wet, heat and sun.


	
Weather forecast obtained prior to day.
All told to dress appropriately.  
 
	
Remind all of things to bring things suitable for weather (sun cream, suitable clothing for rainy weather). 

	

	Safeguarding 

	Volunteers, children
	All leaders in place following the full safer recruitment process. times
Appropriate supervision maintained at all times
All children and adults must be signed in/ out of the trip. 
Consent to be in place for taking and sharing photos. Provide an explanation of what photos you will take and where you plan to use them.
	All people on the trip to know who to contact if there is a concern
	

	
	
	
	
	

	
	
	
	
	



	Completed by
	

	Signed
	

	Date
	

	Date to review
	
	Date sent to Circuit Safeguarding Officer
	
	Date sent to Regional Officer for Safeguarding
	



	Post event comments
	




	Signed
	

	Date
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The Methodist Churc




