Circuit Safeguarding Policy Checklist
	Responsibility
	Additional Information/Support
	Who
	Evidence

	Circuit Meeting

	Ultimate responsibility for safeguarding within the circuit lies with the Circuit Meeting.
	
	

	It is the responsibility of each Circuit Meeting to appoint a Circuit Safeguarding Officer and there should be no gaps in this crucial provision. It is not appropriate for a minister in pastoral charge or circuit superintendent to fill any gap, because of the potential conflict of roles but an individual safeguarding officer may cover the role in more than one location. The role will usually be undertaken on a voluntary basis, although expenses should be met. Ultimate responsibility for safeguarding within the circuit lies with the Circuit Meeting. The circuit safeguarding officer should be a member of the Circuit Meeting or have the right to attend at least annually to report on implementation of the safeguarding policy. Where an individual holds the role in more than one location, they must be able to cover the activities identified in the relevant role outline and be facilitated to attend meetings to report on safeguarding in each location.
	
	

	The Circuit must appoint a Circuit Safeguarding Officer (Adults) and a Circuit Safeguarding Officer (Children) – (this can be the same person) and supports him/her/them in their role. 
	
	
	

	Circuit Safeguarding Officer - The circuit meeting holds the following responsibilities, which may be delegated to the Circuit Safeguarding Officer, if appropriate:

	Support and advice to the circuit superintendent and the circuit stewards regarding safeguarding matters.
	
	
	

	With the support of the circuit superintendent: prompt recording and reporting of any safeguarding concerns of which they are made aware.  This will include appropriate referral to statutory agencies and Regional Officers for Safeguarding, as required by Methodist Church Safeguarding Policy Procedures and Guidance.
	Contact the Regional Officers for Safeguarding 
Carolyn Godfrey
GodfreyC@methodistchurch.org.uk
07534 346374
020 7467 3532
Working Hours – Monday to Thursday.

Rachel Bourne
BourneR@methodistchurch.org.uk
07903 710759
020 7467 5272
Working hours – part time Mon, Tues, Thurs, Frida
	
	

	Making appropriate arrangements for the secure storage, retention and appropriate sharing of safeguarding information held by the circuit.
	
	
	

	Promoting the safety and well-being of all children and vulnerable adults within the circuit.
	
	
	

	Presenting a report to each circuit meeting about safeguarding events (noting the need for confidentiality regarding specific cases) and reminding relevant parties (where necessary) that safeguarding should be a standing item on the Circuit Meeting agenda.
	See Example report  - https://docs.google.com/document/d/152XzqNf0M4Kf075RvpPEizhDeosABYAM/edit 
	
	

	Receiving and reviewing church risk assessments and training schedules for each church in the circuit and sharing this with the circuit meeting annually.
	See examples shared by the Regional Safeguarding Team
	
	

	Attending the circuit staff meeting as necessary to discuss concerns brought to their attention.
	
	
	

	Liaising with individual church safeguarding officers to offer guidance and check they are complying with Methodist Church Safeguarding Policies, Procedures and Guidance. This should include at least one annual meeting.
	Review Safeguarding Administration structures within the Circuit and local churches as to how responsible trustee bodies (Church Councils and Circuit Meetings) ensure that required processes are in place for all volunteers.  
-	Safe Recruitment for example, Volunteer Application Forms
-	Keyholder Forms
Evidence required at both Church Councils and Circuit Meetings that policies and procedures are in place and being implemented.  
	
	

	Working with the superintendent minister, ministers and the ROSs regarding safeguarding concerns.
	Contact the Regional Offices for Safeguarding - see contact details above 
	
	

	Attending and active participation at safeguarding training, district safeguarding events and meetings.
	For example, events laid on by the Regional Safeguarding Group.  
	
	

	Work with local ecumenical partners and their safeguarding representatives.
	See - https://d1yuutt686hfi0.cloudfront.net/media/documents/safeguarding_guidance_for_local_ecumenical_partnerships_-leps-july_2023_eAndjCr.pdf 
	
	

	Reviewing safeguarding policies for each church in the circuit prior to presentation to the Circuit Meeting.
	
	
	

	Supporting the circuit superintendent with the annual review of the circuit safeguarding policy and sending a copy to the Regional Officers for Safeguarding. 
	
	
	

	Maintaining of a record of all people within the circuit who have received Foundation Module training and Foundation Module Refresher training together with dates of attendance.
	Record of those who have done the training should be kept using the database provided by the Regional Safeguarding Team

Who should attend –  https://www.methodist.org.uk/safeguarding/methodist-safeguarding-training/ 
	
	

	Ensuring that training is offered to those working with children and vulnerable adults, holding an office of responsibility, or are in other applicable roles as defined in the Methodist Church Safeguarding Policy, Procedures and Guidance
	
	
	

	Overseeing timely delivery of appropriate training, in liaison with the Church Safeguarding Officers and accredited Circuit Trainers.
	Responsibility for Foundation Module training sits with each Circuit.  Trainers should be recruited following the Safer Recruitment process and appointed by the Circuit Meeting and have completed the Train the Trainer sessions put on by the Learning Network and Regional Safeguarding Team.    Circuits are encouraged to work with neighbouring Circuits to provide FM training.  
Further details can be found at  - www.darlingtonmethodistdistrict.org.uk/safeguarding/when-is-next-training.html 
	
	

	Advising all churches in the circuit of the requirement to adopt a safer recruitment policy and to carry out required procedures when appointing staff or volunteers.
	Follow practice guidance for all volunteers – 
https://d1yuutt686hfi0.cloudfront.net/media/documents/safer_recruitment_policy_final_draft-jan_2024.pdf 

Forms
The volunteer application form must be used for all volunteers
https://www.methodist.org.uk/safeguarding/safer-recruitment/safer-recruitment-forms/volunteer-application-form/ 

Keyholder Declaration — Form D
The Methodist Church is not obliged to give anyone access to church premises unless access to the premises is required as part of their role or for regular hire of premises. Before the keys or key pad codes can be issued the key/code holder is asked to sign the declaration and acknowledge the conditions of issue. - Key Holder Declaration - Form D - The Methodist Church
	
	

	DBS verification on behalf of the circuit.
	See  
https://d1yuutt686hfi0.cloudfront.net/media/documents/safer_recruitment_policy_final_draft-jan_2024.pdf 
& www.ddc.uk.net/
	
	

	Retaining records of names of those at circuit level who have DBS checks.
	Record of those who have DBS checks should be kept using the database provided by the Regional Safeguarding Team
	
	

	Providing reminders to church safeguarding officers about the need to apply or reapply for checks in accordance with the Methodist Church policy (for updates, the period is currently every five years).
	
	
	

	Assisting the Regional Officer for Safeguarding with setting up Monitoring and Support Groups for those subject to safeguarding contracts and reminding the chairs of groups when reviews are due.
	Liaise with the Regional Officers for Safeguarding as needed.
	
	

	Maintaining a directory of useful names and contact details.
	Helpline contact details available at https://www.darlingtonmethodistdistrict.org.uk/safeguarding/who-can-talk-to.html www.methodist.org.uk/safeguarding/policies-procedure-and-information/posters/ 
	
	

	Superintendent Minister

	Ensure that all churches have appropriate and up-to-date safeguarding policies in place.
	
	
	

	Support those in pastoral charge in exercising responsibility for the implementation of safeguarding policy and practice.
	
	
	

	Ensure the provision of pastoral support for those involved in issues of abuse and in the management of those who present a safeguarding risk.
	
	
	

	Ensure that training opportunities are in place for all workers with children, vulnerable adults, for staff of the circuit and for members of the local churches in the circuit, in accordance with Appendix 9 of the Methodist Church Safeguarding Policy, Procedures and Guidance
	Who should attend –
www.methodist.org.uk/safeguarding/methodist-safeguarding-training/ 
 
www.darlingtonmethodistdistrict.org.uk/safeguarding/when-is-next-training.html 
	
	

	Ensure that the Circuit Meeting appoints a circuit safeguarding officer/s and that the details of each person are submitted as part of the annual safeguarding data return 
	
	
	

	Ensure that the Circuit Meeting reviews their safeguarding policy annually.
	
	
	

	Support the circuit safeguarding officer (Adults) and the circuit safeguarding officer (Children) in their work, providing access to resources to enable them to fulfil their functions. 
	
	
	

	Circuit stewards 

	The circuit stewards must ensure that agreed procedures are in place for circuit and ecumenical events that involve children or vulnerable adults. 
	
	
	

	Procedures for circuit events involving children, young people or vulnerable adults 

	It is essential that circuit events that involve children or vulnerable adults do not slip through the net because they are not owned by one church.  The Regional Officers for Safeguarding must be notified prior to final agreement with the event organiser to ensure that all permissions, risk assessments and good practice guidelines are in place. 
	
	
	

	Responsibility for those planning and leading the event.  
All those involved in leading and running the event must be aware of the procedure. 
The event should have been planned effectively and attention given to the following issues: 

	Risk assessment and suitability of the activity and the premises
	See examples shared by the Regional Safeguarding Team 
	
	

	The appointment of a team to take charge of the event, including safeguarding and first aid personnel (particular health or ability needs should be taken into account).
	
	
	

	A record of numbers of children, young people or vulnerable adults involved.
	
	
	

	Transportation following good practice guidelines. 
	
	
	

	This information is to be sent to the Regional Safeguarding Officer for approval PRIOR to the event being agreed.
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