Church Safeguarding Policy Checklist
	Policy Requirement
	Additional Information/Support
	Who?
	Evidence

	Church Council

	Legal responsibility for safeguarding rests with the members of the Church Council. The safeguarding officer should be a member of the Church Council or have the right to attend at least annually to report on implementation of the safeguarding policy. Where an individual covers the role in more than one location, they must be able to cover the activities identified in the relevant role outline and be facilitated to attend meetings to report on safeguarding in each location.
	
	

	The Church Council must appoint a Church Safeguarding Officer (Adults) and a Church Safeguarding Officer (Children).  This can be the same person.  

The Church Council must support them in their role, which is to: 
	
	
	

	Church Safeguarding Officer 

	Provide support and advice to the minister and the stewards in fulfilling their roles with regard to safeguarding. 
	
	
	

	· Ensure that a suitable, signed church safeguarding policy is displayed at all times in the church on a safeguarding noticeboard, along with names of current safeguarding officers, national helplines and other suitable information.  This must be renewed annually.
	
	
	

	· Record all safeguarding issues that are reported to the church safeguarding officer, according to Methodist policy and practice and promote the requirement for others to do the same.
	See  - Section 4.2 of https://d1yuutt686hfi0.cloudfront.net/media/documents/safeguarding_policy_and_procedures_for_the_methodist_church_in-britain_july_20_FdKXANA.pdf 
	
	

	· promote appropriate routes for reporting of concerns
	
	
	

	· Identify and inform those who are required to attend safeguarding training and maintain records of attendance. Work with the circuit safeguarding officer and Regional Officer for Safeguarding to arrange training.

	Who should attend –  https://www.methodist.org.uk/safeguarding/methodist-safeguarding-training/ 

	
	

	· Attend training and meetings relating to the role.
	For example, events laid on by the Regional Safeguarding Group.  
	
	

	· Work in partnership with the lettings officer, stewards and user groups to promote good safeguarding practice on church premises.  This will include gaining written confirmation that hirers of church premises are aware of the church safeguarding policy or are using an appropriate policy of their own.
	See Appendix 10 of https://d1yuutt686hfi0.cloudfront.net/media/documents/safeguarding_policy_and_procedures_for_the_methodist_church_in-britain_july_20_FdKXANA.pdf 

and www.tmcp.org.uk/property/letting-property-and-third-party-use See Appendix IX of policy for equivalence guidance
	
	

	· Check that safeguarding is included as an agenda item at all Church Council meetings and report to the Church Council annually.
	
	
	

	· Inform all those with responsibility for recruitment, whether paid or voluntary, of their obligation to follow safer recruitment procedures.
	Follow practice guidance for all volunteers – https://d1yuutt686hfi0.cloudfront.net/media/documents/safer_recruitment_policy_final_draft-jan_2024.pdf 

All volunteers must complete the Volunteer Application Form https://www.methodist.org.uk/safeguarding/safer-recruitment/safer-recruitment-forms/volunteer-application-form/ 
	
	

	· Advise the circuit safeguarding officer and/or Regional Officer for Safeguarding of any issues with compliance with safeguarding training, policy or safer recruitment requirements and respond promptly to any request from them about audit of safeguarding activities.

	
	
	

	Good practice 

	All people are treated with respect and dignity.
	
	
	

	Those who act on behalf of the Church should not meet or work alone with a child or vulnerable adult where the activity cannot be seen unless this is necessary for pastoral reasons, in which case a written note of this will be made and kept noting date, time and place of visit.
	
	
	

	The church premises will be assessed by the church safeguarding officer with the property steward and/or their representatives at least annually for safety for children and vulnerable adults and a written risk assessment report will be given annually to the Church Council. This will include fire safety procedures. The Church Council will consider the extent to which the premises and equipment are suitable or should be made more suitable.
	
	
	

	Any church-organised transport of children, young people or vulnerable adults will be checked to ensure that the vehicle is suitable and insured and that the driver and escort (where required) are appropriate. A record should be kept in the church file for each driver/car.
	
	
	

	[bookmark: _Hlk11747157]Activity risk assessments will be undertaken before any activity takes place to minimise the risk of harm to those involved.   Approval will be obtained from the event leader/minister.  A written record of the assessment will be retained securely. 
	
	
	

	Promotion of safeguarding is recognised to include undertaking those tasks which enable all God’s people to reach their full potential. The Church Council will actively consider the extent to which it is succeeding in this area.
 
	
	
	

	Appointment and Training of Workers in the Church.

	Workers will be appointed after a satisfactory criminal records check and following the safer recruitment procedures of the Methodist Church. Each worker will have an identified supervisor who will meet at regular intervals with the worker. A record of these meetings will be agreed and signed and the record kept. Each worker will be expected to undergo safeguarding training, within the first 6 months of appointment.  The other training needs of each worker will be considered (such as food hygiene, first aid and lifting and handling).
	
See - https://d1yuutt686hfi0.cloudfront.net/media/documents/safer_recruitment_policy_final_draft-jan_2024.pdf 
	
	

	Pastoral visitors 

	Pastoral visitors will be supported in their role with the provision of safeguarding training upon appointment. If they are undertaking tasks for which a criminal records check would be required, this will be undertaken prior to appointment.
	See the following for support and guidance for those involved in pastoral care and pastoral visiting-  https://media.methodist.org.uk/media/documents/Pastoral_Care_Guidance_August_2024.pdf and 
Safeguarding_and_Pastoral_Care_August_2024.pdf 
	
	

	Guidelines for working with children, young people and vulnerable adults 

	A leaflet outlining good practice and systems should be given to everyone who works with children, young people and vulnerable adults. This leaflet should be reviewed annually.
	See https://www.methodist.org.uk/safeguarding/policies-procedure-and-information/policies-and-guidance/ 
	
	

	Ecumenical events 

	Where ecumenical events happen on church premises, safeguarding is the responsibility of this Church Council.
	
	
	

	Events with church groups off the premises 

	Adequate staffing, a risk assessment and notification of the event will be given to the church safeguarding officer prior to the agreement for any event or off site activity. Notification of the event will be given to the church council secretary.  
If the activity is unusual or considered to be high risk the Church Safeguarding Officer will contact the Circuit Safeguarding Officer in order that it can be ratified or any queries raised.
	See examples provided by the Regional Safeguarding Team  
	
	

	Other groups on church premises
	
	
	

	Where the building is hired for outside use, the Church Safeguarding Officer should be informed. The Church Safeguarding Officer will keep the records and take advice as appropriate from the Circuit Safeguarding Officer.
	www.tmcp.org.uk/property/letting-property-and-third-party-use 
	
	

	Complaints procedure
	
	
	

	There is a formal complaints procedure within the Methodist Church, which allows concerns to be raised about actions or behaviour by a member or officer of the Church.  In addition, employed staff will be subject to relevant contractual procedures.  All complaints will be responded to with care, diligence and impartiality.  

A complaint should be addressed to the District Resolution Officer. If a complaint is made to another person it should be referred to them. Meetings will be arranged with the person making the complaint and, usually, the person against whom the complaint has been made, in an attempt to resolve it. If the complaint is against the District Resolution Officer, it should be sent to the District Chair.
Safeguarding officers must be informed of any complaint or issue relating to the potential abuse of children or adults who may be vulnerable.  They will support prompt action to respond to the circumstances of any safeguarding concern, whether or not any party involved wishes to make a formal complaint through the Methodist Church.
	See - https://www.methodist.org.uk/for-churches/governance/complaints-and-discipline/ 
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